epic smartphrase cheat sheet

epic smartphrase cheat sheet is your essential guide to streamlining
documentation in Epic EMR using SmartPhrases. In today’s fast-paced
healthcare environment, efficiency and accuracy in clinical documentation are
vital. This article provides a comprehensive overview of Epic SmartPhrases,
explains their purpose, and offers practical tips for creating a personalized
cheat sheet. You’ll learn step-by-step instructions, best practices, and see
examples for various clinical scenarios. Whether you’re a physician, nurse,
or medical scribe, mastering SmartPhrases can save you time, reduce errors,
and improve workflow. The content covers customization, essential lists,
troubleshooting, and advanced usage, making this guide ideal for both
beginners and advanced users. Read on to discover how an Epic SmartPhrase
cheat sheet can transform your daily documentation process.
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Understanding Epic SmartPhrases

Epic SmartPhrases are customizable text shortcuts integrated into the Epic
electronic medical record (EMR) system. They allow healthcare professionals
to insert frequently used phrases, sentences, or blocks of text quickly into
patient notes. SmartPhrases help standardize documentation, minimize
repetitive typing, and ensure consistent communication across teams. By
automating routine entries, clinicians can focus more on patient care and
less on paperwork. SmartPhrases are user-specific, meaning each provider can
create personalized shortcuts tailored to their specialty and workflow. This
flexibility makes SmartPhrases a powerful tool for efficiency in clinical
documentation.

Benefits of Using an Epic SmartPhrase Cheat
Sheet

An Epic SmartPhrase cheat sheet serves as a quick reference guide for your
most-used phrases and templates. By organizing your SmartPhrases in a cheat
sheet, you can access essential documentation shortcuts within seconds,
reducing cognitive load and documentation time. A well-structured cheat sheet



promotes consistency in patient records and ensures compliance with
institutional standards. For new users, a cheat sheet can accelerate the
learning curve, while experienced clinicians can use it to refine and
optimize their workflow. Ultimately, an Epic SmartPhrase cheat sheet enhances
productivity, reduces errors, and improves the overall quality of clinical
documentation.

e Speeds up clinical documentation

e Promotes consistency and accuracy

Reduces repetitive typing

e Tmproves compliance with documentation standards

Facilitates onboarding for new staff and trainees

Getting Started with SmartPhrases

Accessing SmartPhrases in Epic

To begin using SmartPhrases, log in to the Epic EMR and navigate to any text
field in a patient note or documentation template. Type a period (.) followed
by the SmartPhrase name to insert the shortcut. You can view and manage your
SmartPhrases by accessing the "SmartPhrase Manager" through the Epic toolbar
or main menu. This interface allows you to create, edit, and organize your
personalized phrases efficiently.

Creating Your First SmartPhrase

To create a new SmartPhrase, open the SmartPhrase Manager and select "New."
Enter a unique name prefixed by a period (e.g., ".ROSgeneral") and type the
desired text or template. Save your SmartPhrase, and it will be available for
use in any Epic documentation field. Experiment with simple phrases first,
such as standard greetings or commonly used exam findings, to familiarize
yourself with the process.

Building Your Personalized Cheat Sheet

Identifying Frequently Used Documentation

Begin by listing procedures, exam findings, and instructions you use most
often. Review your recent notes to spot repetitive text blocks that could be
converted into SmartPhrases. Consider input from colleagues or institutional
guidelines to ensure your cheat sheet covers essential documentation
requirements.



Organizing Your SmartPhrase Cheat Sheet

Structure your cheat sheet by grouping SmartPhrases based on clinical
scenarios (e.g., history, physical exam, orders, counseling). Use clear
naming conventions to make retrieval intuitive. For example, prefix physical
exam phrases with ".PE" (e.g., ".PEcardiac"), and counseling phrases with
".Counsel" (e.g., ".CounselDiet"). This organization streamlines the search
process and keeps your cheat sheet user-friendly.

Sample Cheat Sheet Layout

e .ROSgeneral - Review of systems, general

e .PEcardiac - Physical exam, cardiac

e .CounselDiet - Dietary counseling

e .OrderCBC - Order for complete blood count

e .FollowUp2wk — Follow-up instructions for two weeks

Essential SmartPhrase Examples for Common
Clinical Scenarios

History and Review of Systems

SmartPhrases can standardize documentation for history-taking and review of
systems. Common examples include:

e .ROSnegative - All systems reviewed and negative except as noted above.

e .HxDiabetes - Patient reports a history of type 2 diabetes, controlled
with medication.

Physical Exam Templates

Physical exam findings often repeat across patient encounters. Typical
SmartPhrases include:

e .PEnormal - Physical exam reveals no acute distress. Vitals stable.
Heart and lungs normal.

e .PEwound - Wound inspected. No signs of infection. Dressing intact.



Orders and Instructions

Order sets and follow-up instructions benefit from SmartPhrase automation.
Examples:

e .OrderEKG - Order placed for EKG to assess cardiac rhythm.

e .FollowUpPRN - Patient instructed to follow up as needed for worsening
symptoms.

Customization Tips and Advanced Features

Using Variables and Placeholders

Epic SmartPhrases support dynamic content through variables and placeholders.
These allow you to customize documentation for each patient while maintaining
efficiency. For example, you can insert fields that prompt for patient-
specific details, such as age, lab values, or medication names. This feature
helps reduce errors and ensures relevant information is included in every
note.

Sharing and Importing SmartPhrases

Providers can share useful SmartPhrases with colleagues by exporting or
copying them within Epic. Department leaders may distribute standard
SmartPhrase lists to ensure compliance and promote best practices. Importing
shared SmartPhrases into your cheat sheet can save time and increase
consistency across teams.

Integrating SmartLinks

SmartLinks are advanced Epic features that pull real-time patient data into
your documentation. By combining SmartPhrases with SmartLinks, you can
automate insertion of lab results, problem lists, and vital signs. This
integration elevates your cheat sheet, making documentation faster and more
accurate.

Troubleshooting and Best Practices

Common Issues with SmartPhrases

Occasionally, SmartPhrases may not populate as intended due to naming
conflicts or formatting errors. If a SmartPhrase is not working, check for
typos in the name or overlapping names with system defaults. Ensure your
phrase is saved correctly in the SmartPhrase Manager.



Best Practices for Maintaining Your Cheat Sheet

e Regularly update SmartPhrases to reflect changes in clinical protocols

e Review and delete outdated or redundant phrases

Solicit feedback from peers to improve your cheat sheet
e Test new SmartPhrases in practice before widespread use

e Document complex workflows with templates for efficiency

Conclusion

Creating and using an Epic SmartPhrase cheat sheet is a strategic way to
optimize clinical documentation. By leveraging SmartPhrases, healthcare
professionals can save time, improve accuracy, and ensure compliance with
best practices. This guide has outlined the fundamentals of SmartPhrases, the
benefits of a cheat sheet, essential examples, and advanced tips for
customization. Regular maintenance and thoughtful organization will keep your
cheat sheet effective and relevant in a dynamic clinical environment. Whether
you’'re just starting or looking to enhance your existing workflow, mastering
Epic SmartPhrases empowers you to deliver quality care with streamlined
documentation.

Q: What is an Epic SmartPhrase cheat sheet?

A: An Epic SmartPhrase cheat sheet is a personalized reference guide
containing frequently used SmartPhrases for quick insertion into Epic EMR
documentation, designed to help clinicians document more efficiently and
consistently.

Q: How do I create my own SmartPhrase in Epic?

A: You can create a SmartPhrase by accessing the SmartPhrase Manager in Epic,
selecting "New," assigning a unique name prefixed by a period, entering your
desired text, and saving it for future use in documentation fields.

Q: What types of information should I include in my
SmartPhrase cheat sheet?

A: Your cheat sheet should include commonly used exam findings, review of
systems phrases, order sets, follow-up instructions, patient counseling, and
any repetitive documentation relevant to your specialty.

Q: Can SmartPhrases be shared between providers?

A: Yes, providers can share SmartPhrases by exporting or copying them within
Epic, allowing colleagues to benefit from standardized documentation
practices and departmental best practices.



Q: What are SmartLinks and how do they enhance
SmartPhrases?

A: SmartLinks are Epic features that pull real-time patient data into
documentation. Integrating SmartLinks with SmartPhrases automates the
inclusion of lab results, vital signs, or problem lists, making documentation
faster and more accurate.

Q: How do I organize my Epic SmartPhrase cheat sheet
for easy access?

A: Group SmartPhrases by clinical scenario (e.g., history, physical exam,
orders) and use clear naming conventions. This organization makes it easier
to find and use phrases during patient encounters.

Q: What are common troubleshooting steps if my
SmartPhrase does not populate?

A: Check for typos in the SmartPhrase name, ensure there are no naming
conflicts, verify the phrase is saved properly, and confirm you are using the
correct syntax in documentation fields.

Q: How often should I update my Epic SmartPhrase
cheat sheet?

A: Regular updates are recommended to reflect changes in clinical protocols,
incorporate new best practices, and remove outdated or redundant phrases.

Q: Why is a cheat sheet beneficial for new Epic
users?

A: For new users, an Epic SmartPhrase cheat sheet accelerates the learning
process, provides ready-made documentation shortcuts, and helps ensure
compliance with institutional standards.

Q: Can SmartPhrases be customized for different
specialties?

A: Yes, SmartPhrases are fully customizable and can be tailored to suit the
documentation needs of various medical specialties, ensuring relevance and
efficiency for all providers.
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